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LANDSCAPE ARCHITECTURAL    
DESIGN SERVICES AGREEMENT 
 
November 10, 2015 
 
Town of Cicero 
Supervisor – Jessica Zamrano 
 
 
Re:   Proposal for Professional Landscape Architectural Design/Civil Engineering Services 

Cicero Police Department 
 
Dear Jessica, 
 
Thank you for giving us the opportunity to submit to you the following Scope of Work and Fee Summary for 
Landscape Architectural Design Services for the aforementioned project.   
 
The design services will be focused on the items listed below:   
 
1. ASSUMPTIONS 
 

A. Developer intends to subdivide the existing South Bay Fire Department site to accommodate the 
proposed Cicero Police Department. Architect will reconfigure interior layout within the existing banquet 
facility building. 

 
B. The project scope will disturb less than one acre and will not require a NYSDEC SPEDES Phase II Storm 

water Permit.  Compliance with the regulations will be required including the preparation of an erosion 
control plan.  Storm water calculations and on site detention will not be required for site development for 
site disturbances above and below one acre.  

 
C. KFA will provide planning services to obtain site plan approvals for the project scope.  
 
D. KFA will prepare Construction Documents including Site Demolition Plan, Site Plan, Erosion control plan, 

site details and specifications on the drawings. Parking lot markings, signage, parking data compliance 
chart, zoning compliance chart will be addressed. 

 
2. PLANNING, PERMITTING and CODE COMPLIANCE  
 

A. Survey – The Boundary, Topographic and Utility Survey has been prepared by a licensed Land Surveyor 
and will be made available to our office.  Survey from prior project to be utilized. Subdivision design 
services to be provided by others (Phillips Surveyors). 

 
B. Schematic Site Plan - KFA will prepare progress plans for client’s preliminary review prior to town and 

agency submissions. 
 

C. Site Plan Review/Approvals - Prepare drawings and coordinate with Town of Cicero Planning 
Director/Code Enforcement Officer/Planning Board Chairman as necessary.  KFA to contact planning 
board chair, Bob Smith, to review project with owner prior to site plan submittal. 

 
D. Town Meetings- Attend Town of Cicero Planning Board meetings and meeting with Town officials to 

obtain all necessary preliminary and final approval for the project. Prepare presentation materials 
including color rendering boards and/or site models to assist in presenting the project and addressing 
board concerns. We anticipate obtaining site plan approval within 3 months and have included 
attendance at (2) planning board meetings. 

 
 
4. SITE  ENGINEERING   
 

A. Storm Drainage Design  (Phase II SPEDES requirement) - Compliance  with NYSDEC and Town Engineer 
requirements required. We are adding a minimal amount of impervious surface and do not anticipate 
requiring storm calculations. Engineering review comments to be addressed by our office. 

 
 

B. Electric Service - Designed by others and coordinated by our design team as required. 
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C. Site Lighting - Site lighting will be shown on site plans for coordination purposes if required by town. KFA 

will coordinate site lighting and site sign with architect and electrical engineer if required. Wiring to be 
designed by others. 

  
5.  BIDDING and CONTRACT ADMINISTRATION  -  
 
 A. Bidding - address questions and addenda items. 
 

B. Construction Review Meetings – KFA can perform site visits to review construction activities and respond 
to site construction questions throughout construction process.   

 
C. Shop Drawings and Submittal Review - review as required. 

 
D. Punch List - Perform one site inspection for the preparation of a punch list outlining incomplete work. 
 
E. Job Drawings- Complete as required. Dependent on the scope of modification and may be billed as 

additional services. 
 
 
6. PROJECT COORDINATION 
 

A. Design Team Meetings - Attendance at required design team meetings.   
 

B. Mileage - Included in our fee. 
 

C. Permit and Application Fees - Client is responsible for all permit and application fees.  
 

D. Additional Service Items - will be billed per our Hourly Rate Schedule.  
 
7. EXCLUSIONS  
 

Our design service fee does not include the following: 
  

1. Multiple reproductions of the plans and/or specifications, either for bidding or for submission to the 
owner or other approving bodies. 

2. Costs of topographic and utility survey, soil borings, test pits, soil consultants, and material testing 
or control. 

3. Design and layout of gas, electric and pumped sanitary systems. 
 

8. KFA DESIGN FEE  
 

Professional Landscape Architectural fee including Planning Approvals, Survey Subdivision, Design 
Development and Construction Documentation.  

 
A.  Subdivision, legal description and subdivision application              $1,000.00 
 
B. Site Planning - Town Site Plan submission package, short form SEQR,                                   $2,500.00  
 Schematic Design, Design Development and initial planning board submission 
 
C. Planning Board Meeting attendance, site work construction documents -                           $2,000.00 
         and specifications Site plan revisions, response letter.  
 
D. Final Construction Documentation -                                             $1,500.00 
         Final submission, project coordination and bid documentation 
   
TOTAL LUMP SUM DESIGN FEE                                                                                                                           $7,000.00 
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9 KFA HOURLY RATE SCHEDULE 
 

Landscape Architect     $85.00 per hour 
Professional Engineer    $85.00 per hour 
Landscape Designer     $60.00 per hour 
CADD Operator     $45.00 per hour 
Clerical/Word Processing    $30.00 per hour   
Out of Pocket Expenses    @ cost plus 10% 
Printing and Mounting    @ cost plus 10% 
Mileage      $0.515 cents per mile 
 
 

10. PAYMENT SCHEDULE    
 

Invoices will be submitted monthly, based on a lump sum, percentage completion on a monthly basis for 
design services provided by KFA.   Our hourly rates include mileage, all design, drafting and administrative 
services related to providing the above scope of services.  If you find this contract acceptable provide your 
signature and return a copy to our office.    Please do not hesitate to contact me should you require any 
additional information.  We appreciate the opportunity to work with you on this project and look forward to 
getting started.  

 
 

                                                                   ___________________________________________      
Scott L. Freeman, RLA                                                                                    Town of Cicero and Supervisor Jessica Zambrano                          

    
Keplinger Freeman Associates                                                        



Date November 18, 2015

Highway Department Agenda Items

Move the adoption of a resolution to approve the following:

(A) PURCHASE: welded new floor in box of truck #40, hinges, floor trk#9

VENDOR: Schneider Brothers Corp.

AMOUNT: $ 5,000.00

ACCOUNT CODE: DB513046

(B) PURCHASE: SS oil pan & gaskets trk#35

VENDOR: Sno Depot

AMOUNT: $1900.00

ACCOUNT CODE: DB513046

( C) PURCHASE: terminals, seals, rivets, unions-hose parts

VENDOR: HI-LINE Inc.

AMOUNT: $1089.06

ACCOUNT CODE: DB513043

(D) PURCHASE: King pins, front springs truck # 16

VENDOR: Allied Spring

AMOUNT: $ 2404.32

ACCOUNT CODE: DB513044



TO: Town Board

FROM: Jody L. Rogers, Director

DATE: November 3, 2015

RE: AGENDA - November 18th

Donation:
Accept accumulative donations totaling $1375.00 for trees at Bennett Street Improvement
Project

Purchase Approvals:
ITEM: Replace destroyed Portable Toilet (Gateway Park – unit burned down)
VENDOR: MS Unlimited
AMOUNT: $1224.18
Budget Code: A7110.45

ITEM: Replace 13 tables at Senior Center (10) and Highway (3)
VENDOR: W. B. Mason
AMOUNT: $1935.05
Budget Code: A6772.42 $1488.50

A162402 $446.55































APPROPRIATIONS
2014 2015 2016 Adopted vs.

Fund Descr iption Final Final Final Modified

GENERAL FUND $2,883,587 $2,876,118 $3,244,444 12.81%

PART-TOWN OUTSIDE OF VILLAGE FUND $3,099,859 $3,152,550 $3,396,366 7.73%

PART-TOWN HIGHWAY FUND $3,971,664 $3,950,309 $4,259,704 7.83%

TOTAL $9,955,111 $9,978,977 $10,900,514 9.23%

REVENUES (OTHER THAN FUND BALANCE & TAX)
2014 2015 2016 Adopted vs.

Fund Descr iption Final Final Final Modified

GENERAL FUND $1,300,620 $1,229,820 $1,227,820 -0.16%

PART-TOWN OUTSIDE OF VILLAGE FUND $436,295 $446,686 $468,000 4.77%

PART-TOWN HIGHWAY FUND $372,200 $367,001 $403,000 9.81%

TOTAL $2,109,115 $2,043,507 $2,098,820 2.71%

APPROPRIATED FUND BALANCE
2014 2015 2016 Adopted vs.

Fund Descr iption Final Final Fianl Modified

GENERAL FUND $314,981 $203,065 $203,065 0.00%

PART-TOWN OUTSIDE OF VILLAGE FUND $106,751 $80,129 $80,129 0.00%

PART-TOWN HIGHWAY FUND $276,972 $200,000 $200,000 0.00%

TOTAL $698,704 $483,194 $483,194 0.00%

TAX LEVY
2014 2015 2016 Adopted vs.

Fund Descr iption Final Final Final Modified

GENERAL FUND $1,267,986 $1,443,233 $1,813,559 25.66%

PART-TOWN OUTSIDE OF VILLAGE FUND $2,556,813 $2,625,735 $2,848,237 8.47%

PART-TOWN HIGHWAY FUND $3,322,492 $3,383,308 $3,656,704 8.08%

TOTAL $7,147,292 $7,452,276 $8,318,500 11.62%

SPECIAL DISTRICTS $4,566,011 $4,604,890 $4,727,526 2.66%

TOTAL $11,713,303 $12,057,166 $13,046,026 8.20%

TOWN OF CICERO
2016 Final Budget



Town of Cicero
Drainage Budget

2016

   
2014 2015 2015 2015 2014 2016 2016 Total 2016
Fund Estimated Projected Projected Projected Contractual Personal 2016 Tax

Distr ict Balance Revenue Contractual Personal Services Balance Services Expenses Levy

Mud Creek 267,847.23 161,318.00 298,200.00 0.00 130,965.23 298,200.00 298,200.00 167,234.77

 
Total Drainage $267,847.23 $161,318.00 $298,200.00 $0.00 $130,965.23 $298,200.00 $0.00 $298,200.00 $167,234.77
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